English 4 Policies
Ms. Clark 2015-2016
Keep this in your binder
	. Contact Information:
Ms. Kate Clark,      
Room 202
530-5438            
kclark@salidaschools.org  
Website: http://mizclark.yolasite.com  

I am happy to meet with you by appointment outside of class hours.
	Weighting of Grades:

20% Class Participation/Daily Assignments
· Includes discussions, writer’s workshops, peer/teacher conferences
40% Writing Assignments
· Includes outside reading, final products, and rough drafts
40% Final Assessments 
· projects, presentations, tests

	
It is important for you to save all of your writing over the course of the year. You will need it in May!!


	Class Expectations
I will be respectful and responsible for myself, others, and our environment by:

	1. Being ready to work when the bell rings
2. Bringing all books and materials to class
3. Using courteous conversation at the appropriate time
4. Following directions the first time they are given
	5. Asking for help from teacher(s) or advisor if I need it
6. Cleaning up after myself and others
7. Bringing only water with a lid to class.
8. Keeping electronics in my backpack or locker

	See the student handbook for further information

	Materials
· Two Composition Notebooks
· Independent Reading Book
· 3-ring binder with narrow-ruled paper
· Pens or Pencils
· Pink/red pen for grading

Optional but strongly Suggested:
· Flash Drive
· Laptop/Notebook
· Highlighter
· Sticky notes
	Graded Work

All teaching and learning will aim for academic mastery & grades will reflect student progress toward mastery in the stated skills or standards. Assignments that do not demonstrate mastery may be returned to the student for revision.

Most writing and projects will be graded according to rubrics. Students may revise some papers, or do test corrections, to improve understanding and grade.

**I do not offer extra credit assignments**

	Late/Make-up Work
· For every day a student is absent she/he has 1 day to turn in make-up assignments, take quizzes, or tests.
· This does not apply to work due at the close of a grading period or for long term assignments (i.e. book projects, presentations, major papers, projects, etc.).  Long-term assignments are due ON the due date.
· Students are expected to use the website, email, and classmates to keep up with the class even if absent.
· Unexcused Absence = Work may not be made up
· Make-up work may be found at: http://mizclark.yolasite.com. Check the website, then check the “While You Were Out” basket for handouts, then check with a classmate for assignments and notes; check with me last. You must make arrangements to make up tests or quizzes. (Before/after school within two days.)

Students must notify teacher before an athletic absence, and she/he must be prepared to hand in work on time.


	Academic Dishonesty
Plagiarism is “taking someone’s words or ideas as if they were your own”; this includes writing, music, visual images and ideas. It is a serious issue, is illegal, and can lead to receiving a zero on an assignment,  meeting with parents and administration, suspension from school, disqualification from National Honor Society, honor roll, or from an academic letter. See the student handbook.


Policies Continued:

Please do not make a problem for others.  If you make a problem, I will do something.

Guidelines for student behavior
1. You may engage in any behavior that does not create a problem for you or anyone else in the world.
2. If you find yourself with a problem, you may solve it by any means that does not cause a problem for anyone else in the world.
3. You may engage in any behavior that does not jeopardize the safety or learning of yourself or others.  Unkind words and actions will not be tolerated.

In ensuring that the above guidelines are adhered to, I will operate with the following principles as my guide
1. I will react without anger or haste to problem situations
2. I will provide consequences that are not punitive but that allow the child to experience the results of a poor choice, enabling him or her to make better choices in the future.
3. I will proceed in all situations with the best interest of the child foremost in my mind – academic, social, and emotional well-being will be fostered.
4. I will arrange consequences for problem situations in such a way that the child will not be humiliated or demeaned.
5. Equal is not always fair.  Consequences will be designed to fit the problems of individual students, and they may be different even when problems appear to be the same.
6. I will make every effort to ensure that, in each situation, the students involved understand why they are involved in consequences.
7. If at any time I act or react in a way that a child truly feels is unjust, that student need only say to me, “I’m not sure that’s fair.”  I will arrange a private conference during which the student can express to me why he or she feels my actions were not fair.  This may or may not change my course of action.  I am always open to calm, rational discussion of any matter.

Late Work

(Unexcused) late work may be accepted during first quarter. For each day an assignment is late 10% will be subtracted from the final grade. After 5 days, work will no longer be accepted. When turning in a late assignment, STAPLE the late work note (from the supplies table) with current date and due date to your paper. 

During second semester late work will only be accepted in extreme cases. See the SHS policy for late work.

Heading
Your Name					Example:  	Latisha Crawford
Date								August 17, 2013 (or 8/17/2013)
Class and Period						English 4 – 3rd  

Email Accounts

· You have a school gmail account.  We will be using these accounts to submit papers. 
· You will use a googledrive folder, shared with me, to store working documents and completed documents. 
· Your email messages must contain your name and the assignment name in the subject, as well as having a school/business appropriate greeting, message, and signature. Emails without messages or subjects may be discarded. 
· Your assignments and most handouts will be accessible through the link on our class website: http://mizclark.yolasite.com 

Printing and Computer Use

Plan ahead; the printer in our classroom will be turned off 5 minutes before class starts.  
Supplies
· One composition notebook (just for English class)
· 1-2 inch 3-ring binder (just for English class)
· dividers for binder
· [bookmark: _GoBack]1 package of college (narrow) ruled loose-leaf paper
· Black or blue pens
· Red or pink pen for correcting

· Sticky notes (small)Helpful Supplies
(Optional)

· Highlighters
· Laptop/notebook
· Flash drive


SIGN BELOWAND RETURN TO MS. CLARK by the end of the second week of school
***Parents or guardians, please keep the bottom section of this paper for contact information.***


My child and I have read and discussed the English 4 classroom policies, the plagiarism policy, and the supply list. I understand the seriousness of plagiarism and its consequences. If I have any questions or concerns, I understand that I am welcome to contact you (Ms. Clark), or the school.

______________________________________         ________________________          ____________
Parent/Guardian name (printed)				   daytime phone #			date


______________________________________	____________________________________________
Parent/Guardian signature					Parent email (if it’s a good way to contact you)

I have read and understand the English 9 classroom policies and plagiarism policy. I will take responsibility for my own effort and performance in class.

______________________________________         _______________         
Student name (printed)				        	    class period			

______________________________________	 _______________
Student signature						   date



--------------------------------------------------------------------------------------------------------------------------------------
(Parents, please cut off this information for future use)

Kate Clark                                    	
Classroom phone: 530-5438				
School Email Address: kclark@salidaschools.org


ENGLISH 4 WEBSITE: http://mizclark.yolasite.com   
INFINITE CAMPUS PARENT PORTAL: access through salidaschools.com
SALIDA SCHOOL DISTRICT WEBSITE: salidaschools.com 




